City of Lake Geneva- Event Permit Policy and Application

The purpose of this policy and event permit application is to guide organizations that are non-profit,
not-for-profit, private, or for profit to plan and execute a successful event here in beautiful Lake
Geneva. This policy and application will outline the requirements and possible fees associated with
hosting an event in the City based on the estimated attendance.

For profit, private, non-profit and not-for profit groups will be able to plan their experience here in
the City based on the following four tiers:

1 Public Assembly Permit — *Non-profit or Not-for-Profit (No Charge), For Profit $60 per day

(Meet one or more criteria) Single day event use of City of Lake Geneva facilities with NO street,
parking or intersection closures, attendance under 500, NO serving of alcohol in public space.

1 Block Parties or use of Gazebo for 1 Hour Photo Ops: $75.00
Small event limited to one street with 4 barricades in a neighborhood or gazebo in Flat Iron Park.

'] Tier 1 Events: *Non-profit or Not-for-Profit (No Charge), For Profit $250 for an event up to
seven days, additional $50 per day thereafter

(Meet one or more criteria) Rolling closure of streets, public walkway, limited parking stalls or
intersection closures that do not impact public use, attendance of 501 to 3,000, four (4) hours or
less of alcohol sales or serving, majority use of a city park(s), or other municipal facility.

'] Tier 2 Events: *Non-profit or Not-for-Profit (No Charge), For Profit $500 for an event up to
seven days, additional $100 per day thereafter

(Meets one or more criteria) Non-profit or not-for-profit organization offering multiple-day
events, attendance of more than 3,001+, more than four (4) hours of alcohol sales or serving,
and/or exclusive use of City park(s), street(s), limited parking stalls, or other municipal facility.

Note: Seminary Park (includes the use of the Shelter) and Flat Iron Park (includes the use of Brunk
Pavilion) have 3 available picnic tables and 10 benches which you can select as part of your event
permit. Any additional picnic tables, benches, or barricades needed should be directed to a rental
company. This event permit does not apply to the rental or use of the Riviera Ballroom.

Event permit application fees are not refundable whether wholly or partially. Any group using any
municipal facility, park or property will be required to place a credit card number on file with the City
of Lake Geneva's Clerk Office for any incidentals. Any charges will be fully explained and outlined to
the applicant prior to any charge.

All non-profits and not-for-profit groups will be required to provide a current tax form with EIN# to
prove their organization'’s status.
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City of Lake Geneva- Event Permit Policy and Application

All event dates are granted on a first come first served basis, although non-profit groups located
within the City of Lake Geneva will be given preferential treatment when considered. For events that
occur annually you will have the option to place a hold on future dates for no more than three years
after the current event being applied for.

All applicants will be required to sign an indemnification agreement for organizations below a tier 1
and all tier 1 and tier 2 event applications will be required to include a copy of their Certificate of
Liability insurance with this application.

Any non-profit or not-for-profit organization that is wishing to sell alcohol as part of their event with
need to complete a Temporary Class “B"/ “Class B" Retailer’s License and pay a separate application

fee. This event permit application does not grant the right or privilege to any group to sell alcohol of
any kind.

All'events under a level tier 2 will only be considered by City Staff prior to approval. Tier 2 events will
require approval of City Staff, the Finance, License, & Regulation Committee and the Common
Council.
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CITY OF LAKE GENEVA - EVENT PERMIT APPLICATION
Please fill in all blanks completely, as incomplete applications will be rejected.

Applications must be submitted AT LEAST 4 WEEKS prior to the proposed event date(s).

Section I. APPLICANT INFORMATION

NAME OF APPLICANT:

NAME OF EVENT ORGANIZER/PRODUCER:

PRODUCTION COMPANY/ORGANIZATION: FEDERAL TAX ID:
STREET ADDRESS: APT. UNIT OR SUITE #:
CITY: STATE: ZIP CODE:

E-MAIL ADDRESS:

DAYTIME PHONE: CELL PHONE:

Are you a O For Profit orC1 Non-profit Organization 501(c) ___ ?
EIN # (Tax Exempt Number):

*ALL non-profits must present a copy of their current Tax ID - EIN #.

Section ll. EVENT INFORMATION

Public Assembly Permit — * Non-profit (No Charge), Otherwise FEE $60 per day

(Meet one or more criteria) Single day event use of City of Lake Geneva facilities with NO street, parking
or intersection closures, attendance under 500, NO serving of alcohol in public space.

Block Parties or use of Gazebo for 1 Hour Photo Ops: * Non-profit (No Charge), Otherwise FEE $75.00

Small event limited to one street with 4 barricades in a neighborhood or gazebo in Flat Iron Park.

Tier 1 Events: * Non-profit (No Charge), Otherwise FEE $250 for an event up to seven days, additional $50 per day thereafter

(Meet one or more criteria) Rolling closure of streets, public walkway, limited parking stalls or intersection
closures that do not impact public use, attendance of 501 to 3,000, four (4) hours or less of alcohol sales or
serving, majority use of a city park(s), or other municipal facility.

Tier 2 Events: * Non-profit (No Charge), Otherwise FEE $500 for an event up to seven days, additional $100 per day

thereafter

(Meets one or more criteria) Non-profit or not-for-profit organization offering multiple-day events, attendance
of more than 3,000+, more than four (4) hours of alcohol sales or serving, and/or exclusive use of City park(s),
street(s), limited parking stalls, or other municipal facility.

Note: Seminary (includes the use of the Shelter) and Flat Iron Park (includes the use of Brunk Pavilion) have 3 available picnic tables

and 10 benches which you can select as part of your event permit. Any additional picnic tables, benches, or barricades needed should
be directed to a rental company.
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1.Title of Event:
2.Date(s) of Event:
3.Location(s) of Event:

4.Hours:

Note: Start Time & End Time

5. Event Chair/Contact Person: Phone:
6. Day of Event Contact Name: Phone:

7. Is the event open to the public? [CJyesOONo

8. Will you charge an admission fee? [_]Yes[ _No

9. Estimated Attendance Number:

10. Basis for estimate:

11. Will you be setting up a tent? [ JvesCNo

If yes, list the location, size, Rental Company, and proof of completion of locates.

12. Will there be any animals? |:|Yes|:|No
If yes, what type and how many:

13. Attach a detailed description of proposed event with map of the exact location of the event and/or route.

14. Description of plan for handling refuse collection and after-event clean-up:

15. Description of plan for providing event security (if applicable):

16. Will there be fireworks or pyrotechnics at your event? [lyes[No
If yes, please attach a fireworks display permit or application.

17. Will your event include the sale of beer and/or wine? |:|Yes|:|No
If yes, please attach a completed Temporary Alcohol License & Temporary Operator License Application.

18. Will you or any other vendors be selling food or merchandise? [dyes[JNo
If yes, please attach list of proposed vendors, including business name and type of food/merchandise sold.

19. Do you intend to use the available picnic tables and benches in the location?  []Yes[ No

Section Ill. STREET USE

|:|Check if this section does not apply.

Required for any event using a public street. Per Sec. 62-243 of the municipal code, this application must include the

following attachments:
[ICertificate of Comprehensive General Liability Insurance with the City, its employees and agents as additional
insured with coverage for contractual liability with minimum limits of $500,000 per occurrence for bodily injury
and property damage limits of $250,000 per occurrence.

[1Petition signed by more than half of the residential dwelling units and/or commercial units residing
along that portion of the street designated for the proposed use or whose property is denied access by
virtue of the granting of the permit.
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1. Description of the portion(s) of road(s) to be used:
Road closures must include rental of barricades, please work with our Street Dept.

2. Will any parking stalls be used or blocked during the event? |:|Yes|:|No

Date(s) of use:
Total Number of Parking Stalls Request:
Parking Stall Number(s) and Location:

3. Description of signage to be used during event:

If requesting City banner poles, please include a Street Banner Display Application.

Anticipated Services
Please indicate below any additional services you are requesting for your event. Estimated Fees or Deposits for these
services may be required prior to issuance of permit(s).

[JElectricity Explain:
[JWater Explain:
[ITraffic Control Explain:
[IPolice Services Explain:
[JFire/EMS Services Explain:
[1Other Explain:

*Please note: The City of Lake Geneva, the Police Department and/or Fire Department have the right to cancel an event
due to inclement weather or any safety risk.

ALL PARKS & PUBLIC SPACES: must be left the way they were originally found. A credit card is required to be held
should the park/public space incur damage or not be picked up.

Credit Card # (Required):
Expiration Date: CVVv #:
Name on Credit Card:

Billing Address:
City, State, Zip:

The applicant for her/himself and for other persons, organizations, firms and corporations, if any listed in this
application, being of sound mind and body, do hereby freely, voluntarily and knowingly, now and for all times, fully save
and hold harmless and defend, the CITY OF LAKE GENEVA, a Wisconsin Municipal Corporation located in the Walworth
County, and each and every of its elected and appointed officials, employees, representatives, agents, heirs, and assigns,
jointly and severally from and against any and all claims, causes of action, actions, liabilities, demands, losses, damages,
and/or expenses of whatsoever kind and nature including counsel or attorneys’ fees, which | have or may, at any time,
incur or sustain arising from, resulting from, incurred in consequence of, or pertaining to, any and all intentional and
negligent acts, omissions, incidents, activities and transactions, of whatever kind and nature, direct or indirect, of mine
own and those of or by the CITY OF LAKE GENEVA, and each and every of its elected and appointed officials, employees,
representatives, and agents, regardless of when or where, occurring or arising from this event.

Applicant’s Signature: Date:
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For Office Use Only
Date Filed with Clerk: Payment with Application: $ Receipt:

*Circulation required to the following Departments:

Department: Date: Circulated:
City Clerk/Administrator a
Notes:

Police Chief a
Notes:
Fire Chief d
Notes:
Street Dept a
Notes:
Parking Dept a
Notes:
Piers, Harbors & Lakefront d
Notes:

FL&R: Meeting Date:
Council: Meeting Date:

ada
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City of Lake Geneva- Event Permit

Save the Date Form

Per the City of Lake Geneva Event Permit Policy, events held annually have the ability to
reserve future dates for that event no more than three years after the current event being

applied for.

Completion of this form is not meant to replace the application process for a City of Lake
Geneva Event permit. A new event permit application will need to be completed for every

future event.

Event Name:

Event Date: YR 20

YR 20

YR 20

All Park Facilities:

Name of Sponsoring Organization:

If Non-profit or Not-for-Profit: Tax ID / EIN #:

Contact First Name: Last Name:

Phone/Mobile:

Email:

Notes/Request:
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